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Q1. Which of the following must be used with the mouse when you want to resize
an image from the center and keep it proportioned?

a) The space bar

b) The alt key

c) The Ctrl key

d) The shift key

e) None of these

Q2. Any and every command can be found on the

a) Drawing toolbar

b) Formatting toolbar

c) Standard toolbar

d) Menu bar

e) None of these

Q3. Want your logo in the same position on every slide, automatically. Insert it on
the

a) Handout master

b) Notes master

c) Slide master

d) All of the above
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Q4. In Microsoft PowerPoint you can show the shortcut menu during the slide
show by

a) Clicking the shortcut button in the formatting toolbar

b) Right clicking the current slide

c) Clicking an icon on the current slide

d) A and b
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EXAMS

Free Practice MCQs »  Download More PDF »  Free Online Quiz »

Q5. On which part of the chart are the values entered in a data sheet displayed?

a) The title area

b) The legend

c) The y-axis

d) The x-axis

e) None of these

Q6. Which of the following is not a feature of PowerPoint?

a) Printing transparencies

b) Printing the speaker's notes along with slide images

c) Linking a slide transition with a laser pointer

d) Drawing with a pen

e) None of these

Q7. If you select Insert » Picture » From File

a) You can insert pictures and clipArts

b) You can insert clipArts only
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c) You can insert pictures only

d) All of above

e) None of these

Q8. Which of the following provides a printed copy of your presentation?

a) Outline

b) Speaker notes

c) Audience handouts

d) All of the above

e) None of these

Q9. In Microsoft PowerPoint to select all the boxes of an organization chart

a) Click edit, select all

b) Right click the chart background click select all

c) Press and hold the shift key and click each box

d) All of the above

Q10. In Microsoft PowerPoint the key deletes text before, or the left of, the
insertion point

a) Backspace

b) Page up

c) Delete

d) Page down

Q11. Which of the following will not advance the slides in a slide show view?

a) The esc key

b) The space bar
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c) The enter key

d) The mouse button

Q12. In Microsoft PowerPoint press animation effects allows you to

a) Add clip art images to your slides

b) Create a custom transition to the nect slide

c) Show bullet items as they are discussed

d) None of above
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Q13. In Microsoft PowerPoint auto clipart is a feature that

a) Automatically places clipart in your presentation

b) Scans your presentation for incorrect spelling in your words on each slide

c) Scans your presentation for incorrect spelling in Word Arts objects

d) All of above

Q14. Which of the following will not advance the slides in a slide show view?

a) The esc key

b) The space bar

c) The enter key

d) The mouse button

e) None of these

Q15. To import text from a word document that uses headings into a PowerPoint
presentation:
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a) This can not be done in PowerPoint

b) Click Insert, Slides from Outline

c) Click Import, Word Document Headings

d) Click File, New, Presentation from Word Headings

Read More ms powerpoint Question and Answes »

Answers to the above questions :

Q1. Answer: (c)

Q2. Answer: (d)

Q3. Answer: (c)
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DATA MINING AND DATA WARE HOUSE  ELECTRONICS DATA PROCESSING

Q4. Answer: (b)

Q5. Answer: (c)

Q6. Answer: (c)

Q7. Answer: (c)

Q8. Answer: (c)

Q9. Answer: (d)

Q10. Answer: (a)

Q11. Answer: (a)

Q12. Answer: (c)
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Q13. Answer: (d)

Q14. Answer: (a)

Q15. Answer: (b)

On our site Careerions.com, You can find all the content you need to prepare for any kind of exam
like. Verbal Reasoning, Non-Verbal Reasoning, Aptitude, English, Computer, History, Polity,
Economy, Geography, General Science, General Awareness & So on. Make use of our expert-

curated content to get an edge over your competition and prepare for your exams effectively.

Practice with our Free Practice MCQs, Mock Tests Series, Online Quiz and get an idea of the
real exam environment. Keep track of your progress with our detailed performance reports. They
are perfect for competitive exam preparation, as well as for brushing up on basic & fundamental

knowledge. The questions are updated regularly to keep up with the changing syllabuses.


