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Q1. What are the tabs that appear at the bottom of each workbook called?

a) Reference tabs

b) Position tabs

c) Location tabs

d) Sheet tabs

e) None of these

Q2. You can open the scenario Manager dialog box by choosing scenarios from
the ..... menu.

a) View

b) Insert

c) Format

d) Tools

e) None of these

Q3. Gridlines

a) May be turned off for display but turned on for printing

b) May be turned on or off for printing

c) The be turned off for display and printing

d) a, b and c

e) None of these
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Q4. This type of software is similar to an accountant's worksheet

a) Word processing

b) Database

c) Spreadsheets

d) Graphics

e) None of these

5000+ FREE COMPUTER MCQ QUESTION BANK FOR ALL SSC, UPSC, BANK, RAILWAY
EXAMS
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Q5. What does the VLOOKUP function do?

a) Looks up text that contain V

b) Checks whether text is the same in one cell as in the next

c) Finds related records

d) All of above

e) None of these

Q6. Which of the following is a popular DOS based spreadsheet package?

a) Word

b) Smart cell

c) Excel

d) Lotus 1-2-3

e) None of these

Q7. In Excel you can activate a cell by

a) Pressing the Tab key
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b) Clicking the cell

c) Pressing an arrow key

d) All of above

Q8. You can move a sheet from one workbook into new book by

a) From Edit menu choose Move or Copy sheet mark the Create a copy and Click OK

b) From Edit menu choose Move of Copy then choose {Move to end) and click OK

c) From Edit menu choose Move or Copy then select {new book) from To Book list and click
OK

d) All of above

e) None of these

Q9. You can automatically adjust the ! size of text in a cell if they do not fit in width
by

a) Double clicking on the right border of column header

b) From Format choose Columns and then Autofit Selection

c) From Format Cells dialog box mark Shrink to fit check box

d) All of above

e) None of these

Q10. In Excel typical worksheet has …. Number of columns

a) 512

b) 256

c) 1024

d) 16,384

Q11. What does the VLOOKUP function do?

a) Looks up text that contain V
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b) Checks whether text is the same in one cell as in the next

c) Finds related records

d) All of above

e) None of these

Q12. Long text can be broken down into many lines within a cell. You can do this
through We have 83

a) Wrap Text in Format > > Cells guests online

b) Justify in Edit > > Cells

c) Text Wrapping in Format » Cells, Layout tab

d) All of above

e) None of these

1000+ FREE MICROSOFT EXCEL Q/A BASED QUESTIONS AND ANSWERS FOR ALL
COMPETITIVE EXAMS
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Q13. In help menu of Excel, which of the following tabs are found?

a) Contents tab

b) Answer Wizard tab

c) Index tab

d) all of the above

e) None of these

Q14. What happens when dollar signs (S) are entered In a cell address?

a) An absolute eel I address is created.

b) Cell address will change when it is copied to another cell.

c) The sheet tab is changed.
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d) The status bar does not display the eel I address.

e) None of these

Q15. In Excel, the Fill Color button on the Formatting toolbar is used for what?

a) To insert a background.

b) To add borders.

c) To select a distribution of figures.

d) To add shading or color to a cell range.

e) None of these

Read More ms excel Question and Answes »

Answers to the above questions :

Q1. Answer: (d)

Q2. Answer: (d)

Q3. Answer: (d)
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Q4. Answer: (c)

Q5. Answer: (c)

Q6. Answer: (d)

Q7. Answer: (d)

Q8. Answer: (c)

Q9. Answer: (c)

Q10. Answer: (d)

Excel 2007 and higher 16,384 (as label 'XFD') columns.
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Q11. Answer: (c)

Q12. Answer: (a)

Q13. Answer: (d)

Q14. Answer: (a)

Q15. Answer: (d)
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